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ORIENTATION - INTRODUCTION TO COSMETOLOGY/OPERATOR COURSE

OVERVIEW

This onantatmn prpmdaa the cosmatologyfoperator student an mtro&u on ho
to the Cosmetology/Operator course, It describes what is e

career in the Cosietology/Operator course at Marylanﬂ

{'.hs beauty mduatry as lt relahaa
xpected of the student when hefahe hegms hiafhbr
Beauty Academy - Esgéx, "/

1. New studénts report to the Adnmsmons Office with I:uxtmn if applicable, and they-will he directad tothe
Orientation Clasaronm. . E ..

- 2. Awelcome statement will be made by the Adm;lss bi
and the onentauon process begins, B

3, The Past, Prea_e.ut and Future o{"Guametology ig Bxplameﬂ
4-_; You aniyom' trm;{mg SR

im-and oh i :
0 Theory and pracﬁcal'i:mgmm of the dou
D. School rules and pnhcles

]

H Drug Awareness/Prevention Policy : S
L. Privacy Act- StudeRt Right to Acmss Release of Informat;mn Pahcy

L smggn Campys Security. Act

0. Job Opportunmesmthe Coametology ﬁeﬂd Bl
P. Fire Exits, Drill Procedures, Fire EXtﬂllgmaher Lﬂﬂahona

=V a.yme 'IS 1 o
B. Federal Pell G-rant
C. Direct Student Loans
D. SEOQG Grants )
B, 'I‘olberi: Granta SR

ey

. Tcur of the facilities - locations of classrooms, offices, fire exits, school entrances and
. lum;hropm loqker rucm, ete,

6. QueshonaandAnswera I;Ios ngramarka E I

. Innoductmn to beachar a.ddmonal aas:gnmen.ts and theury to be presantad




' COURSE PURPOSE: T

COSMETOLOGY/QPERATOR COURSE SYLLABUS/OUTLINE

SCHOOL: . : oo
Maryland Beauty Academy -Essex
7930 Bastern Ave Suite b

Baltimore, Maryland 21224

Dey School: Tuesday through Saturday 9:00 AM o 5:00 PM
Night School: Wedrasday, Thursday, Friday 5:00 PM to 9:00 FM
AND Saturday 9:00 AM to 5:00 PM

INSTITUTION'S GOAL/CBJECTIVE:

The Institution's principsl goal/objective is to provide basic training to men and women who desira to enter the
world of Cosmetology and to effectively prepare these men and women for the sudcessful completion of their Maryland State
Board exams a5 wall as be prepared for an entry level position in asalon o job rélated fiald: - ) -

COURSE BEGINS AND ENDS: et e

" The course operates continuously, beginning the first Tuesday of sach new month (first Wednesday night sehoeol)
and continues until all curriculum requirements have beer: reached and 1500 clock hours haye heen ¢ompleted, Sez School
catalog calendar for schedule of schoal holidays). . o

For the student to acquire a broad knowledge of both the art and seisncs’ of Cosmetology and be able to use this
knowledge ag a foundation to becoming succesaful in the profassion of Cosmetology. For the studentto-develop bis/her
physiesl dexterity and fuantpulative skills and develop loyalty and enthusidsai for the profession. For the stndent to acquire

ethical standards and work to achieve ability through diligent practico, continuous study; hard work snd perseverance, and

. to be able to usa his/ her initiative to produce professional results; T prepare students for the Marjlan.d'ﬁtaté Board

examination, licensure and employment in the Cosmetalogy profession. .

COURSE DESCRIPTION: - o S

" Cosmetdlogy is the cosmetic tréatmont of the hair, skin, and nails. The art of coamstology is taught through
lecture, audio/visual eids, demonstration and in the actual performance of the many beauty cultural practices. To derive the
stmost benefit from cosmetalogy, practical pérformance, demonstration and practics are employed i conjunction with the
study of theory. . )

INSTRUCTIONAT, METHOD _
Mathods of lecbure, demonstration, drill, role play, discussion, handouts - assignment sheets - job shests,
audiofvisual aids, student participation, question and answer, and texthook with workhoolks will be used.

TEACHING STRA TEGY:

Using the chalkhoard, sudiefvisual aids, menikins and live models whenever possible. Belating new material in a
manuer to which the student may relate. Giving apecial attention to slow learners. Encouraging questions, explaining new
words, terms, techniques, iraplements, and equipment. Requiring that students take notes. Referting to the textbock and
using the workbooks in conjunction. Using demonstration that includes student participation. Listing new words on the
chalkboard. ' -t



STUDENT ACTIVITY: et
Retjiiivey hote’ taking; cTrills role: play, dlsaussiun hm:héwu
Hands on prackice sessions and parfc

Urss, the ﬂi:udentivﬂlhe ble'te; - A

1, Anﬂl'fzehmr andsealp pmb]ems%nﬂ administer correchive tréatinenits, 0 f ¢ ot oo .o

2, Have a thorough knowledgs of anatomy, hair st_ructure and chemistry,

3. Administer cold/acid waving technigues,

4. Administer chemical and physical tachniques of hair straightening,

6. Application of hair extensions and artificial hair,

8. Give & professional shampoo.

7. Administer heir ¢oloring

8. Create hair styles through the use of roller placoment, thermal waving/eurling, finger waves, pin curls und
* blow curling/waving, '

9. Administer & fz.xicml with ma]m-up and remove suparfluous hair.

10. Give & professional manicure, pedicurs and nail extensions.

11. Dperatelopen a salon and employ the prineiples and practices of salon management,

12. Employ basic first aid measurs,

18, Practice good hyglene and good grooming.

14, Practics pmfasmnal ethies and personality development

15. Drape for & cosmetology serviee. .

16. Employ rules of sanitation and sterilization. -

17. Employ safety precautions, :

18. Practice and emplay the rules, regulations and laws of Maryland State Board of Cosmetologists,

19. Give a profossional hair shaping. e i '

20. Practice good salesmpyit SR T R g

21 Seek and obtain ampluymenﬁ

_QGUPATIONAL OBJECTIVES; . -

"-Onte'the studéht Bas so d th eoutss, baker'dind passed the Mary‘lan& State ana of Cosraotologists

examination for licensure and has lwemsea, hefshie will b qualifiad t6'bblain ‘employmidnt as a cosmetologists (operator,

hair atylist, beauﬁcian} Career: uppurtumtl.es would be avail hle ”gu.ch as: £alon stylist, haircolor specialist, te:d;ura 591'7__1_0_8

specialift, wig 0T extension spavialist Fotail spocialist; 8 peﬁghat:’asthehman roake wp artist, nail

techinician/manicurist, day spa stylist urtech;mman, alon tanaget, silof bwner, produet educator, cosmetie chamwt ‘session

- stylisf, hairstylist for TV, movies or thea’ser, styles director/artistic director, design team member, platform artist,

. competition champion, educator, “.rin r, state hqard_mambar As  you can sge, t.he world of wsma‘wlogy offers vast
. npportnm{:ies (refermce Dhupter M;laa{y s -S‘tzm prd it me ( Eagy

(8{4) B REQU

1 ATTENmN(JE« \
schéduled tinds,

2. BOOKS/READING: Mﬂady 8 Etandard Textbook Goamewlngy
Practical and Theory Workhooks

3. GTUDENT MATER[AIS Coametolngy tools, 8u

Btudent badges aﬁa suppliad by school, Rsplacament hadgaa are $2 00 a.t st'hml oﬁ‘ice
x ¥ed school Stredtahirs - ¢

White pa.nha' 1% 33 shirt g

5. E’KAMN&.TIONSAEVALUATIONS PRI

a. Writken examinations are given at uompletmn of ea.eh chapter and/or subject.
b. Pragtical skills will be® aéaeﬂaﬁ through dafly s asmgnm and eveluations,

c. After complstion of the bsic 850 clodk hadr junior traihing progrim, the studbnl; will be evaluated for their
practical skills prior to procesding to tha sanior clinie/lab floor,
“d.” Additional pradtical evaluatio 00 hotirs and 1400 hours,

e, Aﬁnal writlti sxamination i gi an two weé&s prior to gradudtion which includes theory and pmctacal
6. EVALUATION STAI‘TDARIJS




a. Written examinations ars based on material taught in the classroom.

b. Practieal/performance based on procedures and materials taught in classroom, clinie/lab, The instructor

will ohserve each phase of the procedure whils the student is performing the skill.

¢. The student’s progress will be observad and evaluated during each class session.

d. A minimum of three Satisfactory Progress Reports will be given to each 1600 clock hour student to include
practical and theory grades as well as attendance rate. A minimwm 76 grade average needs to be maintained
for theory and practical, and an 80% attendance rate in order to mest satisfactory progress standards,

6. Students ars counseled and advised monthly of their progress by their instructor.

COSMETOLOGY/OPERATOR COURSE OF STUDY

- . A
The Cosmetology/Operator course of study conaists of 1500 clock hours andisa Emrtaen month program for day-time
- o - students, and g twenty-five noiith program for night students. .
his course will be taught in aceqrcia:ice with laws of the Marylandfﬂghar 'ﬁldﬂu.c'ap_iuﬁ Commission and Maryland State
: - Board of Cosmstologists. N

L EDUCATIONAL OBJECTIVES . .
Upon completion of the hasic Cosmetology/Operator course, thé student will be able to:
. W mE
©" 1Demonstrate a broad knowledge of both science and art of Cosmetology.
' " '2Use thé knowledge as a foundation to bs sueeassful in the profession of Cosmetalogy. .
3 Be prepared for profitable employment for work as a hairdrésser, hair colorist, salon owner, product demonstrator, etc.
o ¢.Be prepared for the stats licensing examination for Opsrator’s license,

CURRICULUM OF COURSE
COSMETOLOGY/OPERATOR TRAINING
All phases are introduced as to their felation of another phaé'é kee;m;g complete control and gontinuity. Each phase is timed
in hours as to imporbance and Maryland Higher Education Commission and Maryland State Board of Cosmetologist
. requirements. _

The training is so regulated that students can be kelnt'togggt:hér as & class. Fach mﬁk'a'asaigﬁqmnt: is posted in the classroom
- so the students can see all upeoming fraining/lesson plans and assignments. ’
Upon completion of the basic 850 hours of tra.u:ung (ehéc.r}', .demmst.mﬁors, pracitcal), an evaluation is made to determine ifa
gtudent is qualified to work in the lahoratory, Special attentiond is given to those who need extra help.

After the 850 hours of basic training students work on the public and get 1150 hou{'s of practical experience in all practical



g < 8 HOURS

1.184 HOURS Basio Cun‘lm:;lmn Theory(! hour per

MEHOLOGY
I‘isr"’

DRAP[NG{ZB ) 28.5

SHAMI‘OOING RINSING, AND CONDITIONING(52. 0) 57. D

HATR CUTTING(147.5) 154. b
FINGER WAVING(76.5) 84.5

WET HAIRSTYLING AND DESIGNING (97.5) 109, 5
THERMAL HAIR BTYLING (122.5) 130.5
PERMANENT WAVING (171.6) 1846

GOSMETOLOGYIOPERATOR

GY/OPERATOR
1160 Hovrs (46 W‘ééka} Vo

2,115 HOURS Demop_stratlp_nfl 12 Rouper z_iny,-:

- BACTERIGLOGY AND ALD.S AWARINISS K |
DECONTAMINATION AND INFEOTION CONTROL - STATE TAWS, LICENSING 1

AWARENESS/DRUG PREVENTION(52.5) 60
PROPERTIES OF THE SCALP AND HATR(3L5). ss 5.

day, 4 &ays per ‘wk)
s-dz;ggsw;hj

HATR COLORING AND LIGHTENING (145.0) 159.0 '
CHEMICAL HAIR RELAXING AND SOFT CURL PERMANENT (118,65 124.5
THERMAL HAIR STRAIGHTENING (HAIR PRESSING) (76.5) 0.6

THE ARTISTRY OF ARTTFICIAL, HATR, BRAIDING AND

3oy

MANICURING AND PEDICURE\IG(% 5) bd.5
THE, NAIL AND ITS DISORDERSS.6
THEORY OF MASSAGE(14.0) 20.0

FACIATS(1L7.6) 24.5

FACIAL MAKFUP(28.5) 845
THE SKIN AND ITS DISORDERSS.5
REMOVING UNWANTED HATR(13.0) 19.0

JEXTENSIONS um) 285 ...




CELLS, ANATOMY AND PHYSIOLOGYS5.6
ELECTRICITY AND LIGHT THERAPY16.0
CHEMISTRY16.5
THE SALON BUSINESS 8.5
LECTURE, FIRST AID 2.0
LECTURE, JOB INTERVIEW/PREPARATION/EMPLOYMENT/TAXES 2.0
TOTAL HOURS 1500

All arecs integrote theory 8o that the student will receive practical experience concurrently with theoratical knowledge at all
levels of training in order that the student meeis the State requiremenis for examination and the scheol's educationel
. requirements prior to graduation.

All arens include safety precautions énd procedurss pertaining to subject matter. Hach woek's assignment is posted in the
classrooms so the students can see all upcoming lessong/training plans.

MARYLAND STATE REQUIREMENTS
. COSMETOLOGY/OPERATOR COURSE .
To be oligible for examination to receive an Operator's License, tha applicant shall meet 21l of the following requirements:

| Be at least 17 years old. N
E Have a ninth grade education or equivalent. .
n Shall have completed 1500 hours of fandsmental training according to the Maryland Higher

~ Education Commission and the State Board of Cosmetglogist mandatory minimum standard
curriculum, as a student in an approved schopl of cosmetology and credited with the

completion of 1500 houts of training at that School. This training shall include theoretical,
. demonstration, fundamental, practical and laboratory instruction,

) GRADUATION REQUIREMENTS - COSMETOLOGY/OPERATOR COURSE
5 Completion of 1500 hours :
o Completion of all theoretical, practical requirethents in the curriculum with a satisfactory
grade of 75 ox above. Students miry faké their finals the ldst week of the course provided that
they have sdtisfied all financial obligations and completed all curriculum requirements
including service requirements. .. - . : o
w Batisfied all financial abligation to the Sc¢hool (or madp satlsfactory grran;'enim;ts for paymont), If
the student's financial obligations have not been met and the student has not made
* gatisfactory arrangerients for payment, the student will fiotbe allowed to continue herfhis
course, T TR BT T

i .

MILADY STANDARD TEXFBOOK OF COSMETOLOGY
1. CHAPIEE 1 COSMETOLOGY: THiE HISTOKY AND OPPORFUNITIES. . Y

A. Brief History of Cosmetology '~~~ .

B. Caraer Paths for a Cosmstologist™ "~ . | o

C. A Bright Future ST -
These subjects will be covered in Orientation

9. CHAPTER 2 - LIFE SKILLS :

" A. The Psychology of Success
B. Managing Your Career
. Goal Setting '
D. Time Management
E. Study Skills
F. Bthies )
g. Porsonglify Development

3. CHAPTER 8 - YOUR PROFESSIONAL IMAGE
A, Beauty and Wellness :
B. Looking Goeod
Q. Your Physical Presentation

4. CHAPTER 4 - COMMUNICATING FOR SUCCEIS
A, Human Relations



B. Communication Basics

C. The Client Consultation _

D, Bpecisl Issnes In Comxmunication R
E. In-Salon Oommunication

6. CHAPTER 6 - INFECTION CONTROL: PRINCIPLES AND PRAGT]CE
A, Regulation WL
B, Principles of Infection )
C. Priuciples of Prevention
D. Disinfection Procedures
E Umveraa] Pretautions .
F. The Professional Salon Image
G. LECTURE: ALD.S. Awareness
H. LECTURE: Drug Awareness/Drug Prevention

6. CHAPTER 6 - ANATOMY AND PHYSIOLOGY
A. Why Btudy Anatomy?
B. Cells -
C. Tissues ‘
D. Orgacs and Body Systems
E.. The Sksletal System
F. The Muscular System
G. The Nervous System
H. The Circuldtory System
I 'The Endocrine System *
dJ. The Digestive System
K. The Excratory System
L. The Respiratory System
M. The Integumentary System

7. CHAPTERY - SKIN ETRUC’I‘URE 8; GROWTH
A. Aratomy of the Skin
B. Maintaiging Skin Health

8., CHAPTER 8 - NAIL STRUCTURE AND GROWTH

" .w A The Nabural Nail ' S

B. Nail Anatomy
C. Nail Growth
D. Know Your Nails

"9, CHAPTER 8 - PROPERTIES OF THE HAIR AND SCALP SR

-Btructure of the Hair
The Chemical Composition of Hair \
Hadr Analysis

. Hair Growth :

Hair Loss

QEEHDOWE

. Bisorders of the Scelp

10. Chapter 10 - Basics of Chemistry
A. Chemistry -
B, Matter
€. Potentisl Hydrogen (pH)

11. Chaptsr 11 - Basics of Electricity
A, Electricity
B. Electrical Equipment Safety
C. Electro therapy
D. Other Electric Equipment

12, CHAPTER 12 - PRINCIPLES OF HATR DESIGN
A, Philosophy of Design
B. Eléments of Hair Design

. Disordars of tha Hair : LA




C. Principles of Hair Design

7). Influence of Hair Type on Haitstyle

E. Creating Harmony Between Hairstyle and Facial Structurs
F, Designing for Men

(. Client Consultation: Sample Diglogue

13, CHAPTER 18 - SHAMPOOING, RINSING AND CONDITIONING
A. Understanding Shampoo
B, Conditioners
C. Brushing the Hair
D. Scalp Massaga
B, The Shampoo Procedure

14. CHAPTER 14 - HATRCUTTING
A, Basic Principles of Haircutting
B. Client Consultation
C. Toals, Body Position, and Safety
D. Basic Haircuts
E. Cutting Curly Hair
T. Other Cutting Techniques
G. Clippers and Trimmers

16 CHAPTER 16 - HAIRSTYLING
A. Client Consultation
Woet Hairstyling Basics
Finger Waving
Pin Curls
Roller Curls :
Comb-Out Techniques \
. Hair Wrapping
. Blow-Dry Styling
Styling Long Hair
Thermal Hairstyling
K. Thermal Hair Straightening (Hair Preasing)

HuHmEMED O

18. CHAPTER 16 - BRAIDING AND BRAID EXTENSIONS
A, Client Consulfation
B. Understanding the Basics
(. Braiding the Hair

17. CHAPTER 17 - WIG AND HATR ENHANCEMENTS
A. The Consultation )
B, Wigs '
C. Hairpieces
D. Hair Extensions

8. CHAPTER 18 - CHEMICAL TEXTURE SERVICES
A. The Structura of the Hair
B. The Client Consultation
C. Permanent Waving
D. Permenent Waving
 E. Chemicel Hair Relaxers
F. Curl Re-Forming (Soft Curl Permanents)

19. CHAPTER 19 - HATRCOLORING
A. Why People Celor Their Hair
B. Hair Facts
(. Tdentifying Nafural Hair Color and Tone
D. Typed of Hair color
E. Consultation
F. Selacting Hair Color
(3, Hair Color Application
H. Using Lighteners
1. Using Toners



J. Bpecial Effects Haircoloring

K Special Challenges in Haircolor/Corrective Eolutmns IR P
L. Hmrcn!ormgﬂafm Precautions RN

20. CHAPTER 20 - SKIN DISEASES & DISORDERS

A, Aging of the Skin B LT EPS R
B. Disorders of the Skin TR

C. Avoiding Skin Problems

21. CHAPTER 21 - HATR REMOVAL
A, Client Consultation
B. Permanent Hair Removal
C. Methods of Temporary Hair Removal

22, CHAPTER 22 - FACIALS
A. Skin Analysis and Gonsul’f.atwn
B, Determining Skin type
C. Skin Care Products
D. G'I.T.ent Consultation
E. Facial Massage
F., Electro therapy and nght Therapy
G, Faciel Treatments
H Aroma thera.p_y

23. CHAPTER 28 - FACIAL MAKEUP
A. Cosmetics for Fatial Makeup -
B. Makaeup Color Theory
G, Basic Makeup Application
D. Special-Occasion Makeup
E. Corrective Makeup -
F. Artificial Eyelashes
G. Safety Prﬁcautmns

24 “CHAPTER 24 - NAIL DISEASES & DISORDERS
- A. Nail Disorders
B. Nail Digeases

- 25. CHAPTER 26 - MANICURING
A Nail TechnulﬂgySupphea o
B. GhmsmgﬁNailShﬁfpaMw BRI TR
C. Basic Manicure
D. French andAmencunMamcures
E. Conditigning Oil Manicure
I, PerfurmmgaMﬂnts.M_a.q;me e Bnh o
G. Parﬂff'fnwax'l'rea#men’s T M oD g
H. Hand and Atm Massaga . .

I, Spa Manicure ' :
o, Aroma thorapy T

26. CHAPTER 26 - PEDIGU"RING
A. Pedioure Tools
B. Performing Pedicures
C. Foot Massags
D. Beyond the Basic Pedicure

27. CHAPTER 27 - NAIL TIPS, WRAPS, & NO-LIGHT GELS
A, Nail Tips
B, Nail Wraps )
C. No-Light Gels e S T
28, CHAPTER 28 - ACEYLIC (METHACRYLATE) Nﬁﬂ:ﬂ .
A, “Tiquid and Powder” Nail En.hamemanta o
B. Acrylic (Methaerylate) Nail Enhancements Using Formg

C. Maintenance and Removal of Acrylic (Methacrylate) Nail Enhancemefte

10




I. Nail Enhancements
E. Odorless Acrylic (Methacrylate) Products
F. Colered Acrylic (Methacrylate) Powders

29, CHAPTER 29 - UV GELS
A, Application of UV Gel Nail Enhancements
B. Maintenance and Removal of UV Gel Nail Enhancoments

80. CHAPTER 80 - SERKING EMPLOYMENT
A. Preparing for Licensure
B. Prepering for Employment
C. Doing It

31, CHAPTER 31 - ON THE JOB
A, Moving From Bchool to Work
B. Outin the Reel World
C. Managing Your Money
D. Diseover The Selling Your -
E. On Your Way

32. CHAPTER 32 - THE SALON BUSINESS
A, Coing into Business for Yourself
B. Operating a Successful Salon
. Selling in the Salon

IN CLOSING
' A. Use Your Time Wisely
B. Form Good Habits
C. Seek Mantors
D, Egplore the Posaibilities
F. Learn the Business
¥. Continue to Learn

APPENDIX A - RESOURCES
APPENDIX B - ASSOCIATIONS

GLOSBARY/INDEX

" In addition fo the above subjects covered, the following lessons will be taughi:

1. FIRST AID _
A; Introduction . . . v
~ B. Rules of First Aid ) '
C. Procedures for First Aid of: Abrasions, burns, alectrical shock, artificial respiration,
epileptic fit, fainting, heat exhaustion, nose bleed, breathing chstruction R
D. Aveilsbility of Emergency Procedures

9. STATE LICENSING LAWS, RULES AND REGULATIONS
A, Type of Licanse
B. Qualifications for License S
C. Scope of Liconge
D. Renewal of License
E. Feos (exam foes, initial license, ronewal)
F. Disciplinary proceedings and penalties for violations
G. Complaint procedures for violations or rules
H. Requirements for salons and inspections
1. Maryland State sanitary requirements

3. JOB INTERVIEW/PREPARATION/EMPLOYMENT INCOME/TAXES
- A. Introduction _
B. Praparation for the Interview - Do’s and Don'ts of an Interview
C. How to Prepare a Resume’ '
1. How to Prepara an Employment Application

11



K. Types of Balary Paid for Services
© 1, Balary
2. Commission
8. Booth Rental
F. Product Income
G. Taxes
1. Employers Responsibility .
2. Employees Responsibility
8. Booth Renter's Responsibility
4. Social Security
§. Btate
6. Federal

12










